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MEETING DATE:  May 27, 2021
 
SUBJECT:  Notes from the Business Office 

SUBMITTED BY:  Paul Sachar, Interim Business Manager	


Activities during the month of April included.

Completion of the two payrolls, April 9 and April 23. This involved review of records and completed various spreadsheets to submit information to proper agencies. 
Prepared payroll uploads for data entry into the financial accounting software.
Modified several spreadsheets to streamline data submission. 
Review of property insurance documents to recommend broker to bid 
Reviewed bank accounts having outstanding balances that were to be closed. 
Verified investments and balances.
Prepare Bid Documents – Plasma Cutter
Submission of the PSERS,  quarterly report.
Submission of the 2021-22 Budget to PDE.
Submissions of the revisions for several grants.
Review of the Budget allocations of the 2021 school year. 
Conducted a review of the medical expenses, to gain an understanding of the Medical Funding for personnel.  
[bookmark: _GoBack]Begin preparation for auditing the 2020-21 school year.
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