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1. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Students receive an Application for Admission after visiting ECTS or from their guidance office.   (November Show Case Visits)
2. Students fill out the Application for Admission and return it to their guidance counselor.
3. Students give a Teacher Evaluation Form to two teachers.  These forms are returned to the home school guidance office by the teachers.  (Steps 2 & 3 December)
4. Guidance counselors complete the Counselor Recommendation Form on all students who have returned a completed application.
5. The guidance counselors return all information to the ECTS Admissions Coordinator.
(Steps 4 & 5 mid-December –January 28.  Some schools requested time to look at semester grades)
6. Using the Admissions Summary Sheet, ECTS faculty review and rank student applications.
(Every app is entered into a data base and reviewed by Admissions prior to step 6 first 2 weeks of February)
7. Each of the 11 sending school districts has an equal number of student spaces in each ECTS Program.
8. The data of currently enrolled first-year and second-year students is reviewed to determine which students intend to return to ECTS in the following year.
9. Based on the results of the data, returning students are subtracted from the program quota in Step 7.  The result is the number of seats available in each program for each district.
10. The Admissions Coordinator compiles a list of admitted students based on over – all school per district.  Admissions then meet with each guidance counselor to review the quota and ranking of applicants.  The district and ECTS reach an agreement on which applicants are assigned a status of ‘accepted’.  Applications are reviewed without regard to federally protected classes.
11. Any applications not accepted are assigned an ‘admitted--waiting’ status or ‘admitted—waiting with concerns’.  With agreement from the school districts, these applications are assigned an ‘admitted’ status as openings become available.
12. The guidance counselors sign the list agreeing to the student selection.  Sending high schools make the final selection of new students. 
(Steps 8 – 12 take place the last 2 weeks of February and include Admissions Coordinator personally visiting each sending district Guidance Counselor to discuss every applicant and agree to admits)
13. [bookmark: _GoBack]Students are notified by letter of their acceptance or that they have been added to the waiting list should a seat become available.  (Last week of February first week of March
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