October 10, 2014

Mr. Paul Sachar, Business Manager

Northwestern School District

100 Harthan Way

Albion, PA  16401

RE:  2013 – 2014 Invoice to Erie County Technical School for Superintendent of Record stipend

Dear Paul,

Please forward an invoice to my attention for reimbursement to Northwestern School District for payment of the 2013-2014 academic year stipend due to Dr. Downie for her service as our Superintendent of Record.

Our Joint Operating Committee has previously approved the processing of this payment to your district upon receipt of your invoice, which should include appropriate withholdings and benefits in your payroll system in order to provide Dr. Downie with a net check of $3,000.00.

Thank you in advance for your assistance and cooperation in this matter.

Sincerely,

Terri L. Birchard, CPA

Business Manager

Cc:  Dr. Karen Downie, Superintendent of Record

