ERIE COUNTY TECHNICAL SCHOOL

PROPOSED AGENDA ITEM
 

DATE:  February 23, 2012
 
SUBJECT:  Job description revisions

CATEGORY: 	Operations:  	Policy:  	Information:  	Personnel:  X

INITIATED BY: Natalie Fatica, Coordinator of Human and Quality Resources

DESCRIPTION:

In order to more accurately reflect current job duties the following secretarial job descriptions have been revised:
Pupil Services Secretary- High School, S-3(previously High School Secretary)
Pupil Services Secretary- RCTC, S-3 (previously Pupil Services Secretary-RCTC)
Pupil Services Secretary- High School/RCTC, S-3 (previously High School Secretary)
Pupil Services Secretary- Registrar, S-1 (previously High School Secretary –Registrar)
Pupil Services Secretary- Student Services, S-3 (previously Pupil Services Secretary)

This is in line with the plan presented to the board in December.



RECOMMENDATION:

Motion to approve the following revised job descriptions- Pupil Services Secretary- High School, S-3;Pupil Services Secretary- RCTC, S-3;Pupil Services Secretary- High School/RCTC, S-3;Pupil Services Secretary- Registrar, S-1;Pupil Services Secretary- Student Services, S-3.
