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PROPOSED AGENDA ITEM

MEETING DATE:  
February 26, 2009
SUBJECT:  
Policy Revision- 118-Production and Service Work Performed by Students or School Personnel
SUBMITTED BY:
Paul Fritz, Business Manager
DESCRIPTION:

Policy 118 outlines the procedures for performing production and service work in the various labs by students and personnel. 
The proposed revisions streamline and acknowledge actual practice in the labs. 
Several instructors worked with the Business Manager to develop the revised policy and forms to simplify the process but retain accountability.

· The acceptance, accountability, and receipt of payment responsibilities are placed with the instructor in each lab. 

· An approved ISO Form work log is used by each instructor to record all production and service work 

· An approved ISO Form customer release of liability is used by each instructor

· An approved ISO Form invoice is used by each instructor

RECOMMENDATION:

First reading of revised Policy 118-Production and Service Work Performed by Students or School Personnel (February 26, 2009)



Adoption – (March 26, 2009)
