Maintenance Department Report for June 2007
I.
MANAGER ACTIVITIES
A. Accomplishments
1. Prepared Tool and Die Lab to have the walls painted and floor refinished.
2. Prepared Auto Tech Lab to make ready for the floor refinishing.
3. Communicated with the following Contractors/Vendors:



- Hite Co.


- Sofco




- Rabe Environmental

- Janitors Supply Co.




- Muller Locksmith

- Ingersoll-Rand





- Home Depot


- Doritex




- Lowe’s


- Simplex

- General Welding


B.
Meetings Attended

1. Weekly Administrative meetings.

2. PABSO Plant managers meeting.
3. JS Wilson Middle School LEED school tour.

4. Safety Committee.
II.
MAINTENANCE

A. Accomplishments & Ongoing Projects

1. Performed preventive maintenance on selected HVAC system.

2. Moved out the Tool and Die equipment.

3. Painted the walls in the Tool and Die Lab.

4. Moved out the equipment in the upper lab of Auto Tech lab.

5. Mowing and trimming of grounds at the High School/ Skill Center.
6. Completed routine Maintenance request at our High School

II.
CUSTODIAL


A.
 Accomplishments

1. Routine cleaning of the facility.
2. Completed the project cleaning of the hallways- walls and lockers.

3. Started summer cleaning at the Skill Center.

III.
FACILITY USE REQUESTS

1. NWPA SPE ( Society of Plastics Engineers)

a. To hold their meetings third Thursday of every month effective 9/20/2007 until 4/17/2008 from 6:00 PM to 8:00 PM in our Board room.

b. SPE Dinner Meeting Thursday, March 20, 2008 5:00 PM-8:00 PM in the Eagle’s nest.

2. RCI-Orientation

a. Tuesday, August 14, 2007 6:30 PM-8:00 PM in our Cafeteria

IV.
SAFETY
1. Working on fire safety training for staff.
