ERIE COUNTY TECHNICAL SCHOOL

PROPOSED AGENDA ITEM

DATE: April 27, 2006
SUBJECT: Sherry States, Professional Development Leave
CATEGORY: Operations: Policy: Information: Personnel: X

INITIATED BY: Natalie Fatica, CHQR

DESCRIPTION:

Sherry States, Health Assistant Instructor, has requested a Professional Development
Leave for the 2006-2007 school year. (see attached correspondence from Sherry States)
PA Public School Code provides at Section 1166.1 that any person employed in the
public school system of the Commonwealth of PA who has completed ten years of
satisfactory service shall be entitled to a leave of absence for the purposed of improving
professional competency or obtaining a professional certification or commission. (see
attached memorandum of understanding)

RECOMMENDATION:

Motion to approve a compensated professional development leave of absence for
Sherry States, Health Assistant instructor, for the 2006-2007 school year as
permitted by PA School Code and ECTS Board Policy 438.1.



March 28, 2006

Dear Dr. J aCkson;

. This letter is to inform you that I would like to apply for a “Professional.
Development Leave” for the 2006-2007 school year (September 2006 to June 2007).
~ The purpose ‘of this leave is to take additional graduate courses in pursuit of a Masters
- degree in Nursing at Gannon University. Upon the completion of my leave I will

however still have a number of theory classes to take before I can complete my nursmg
rotatlons : :

“The beneﬁt to the Erie County Techmcal School, for my students would be
.-having me be able to introduce them to the latest nursing practices and techniques. The
- benefit to the Erie County Technical School, for myself, would be in the area of

professmnal growth by having me réturn to graduate school and for me to eventually earn
my Masters degree in Nursmg '

I met with Mr. Paul Fritz on March 24th Who outlined my compensauon package
This package consists of full benefits and acompensation of one-half of my annual yearly
salary with the understanding that T am committed to returning to ECTS for one full-
school year. According to the ECTS policy manual Thave met the ten year sat1sfact0ry

. service requlrement

My de’taﬂed plan would be for mie to take nine graduate credits each term at

Gannon University starting in September 2006 and contmumg into the spnng term
(J anuary 2007).

Enclosed isa letter of acceptance ﬁ'om an accred1ted institution (Gannon
University). My Nursing Advisor will be Dr. Carolynn Masters who is head of the
- Nursing Department at Gannon University. At this time I can not provide you with my
schedule because I have not met with my adwsor due to. the fall schedule just coming out

this week. _ A

Sheiry Statey BSN
Health Assistant Instructor

Thau_k’ YOu,
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PROFESSIONAL DEVELOPMENT LEAVE MEMORANDUM OF
UNDERSTANDING

Employe Name:tlenlis SWS
Date: L\’ﬁ‘ ob \

The following summarizes the requirements for a professional development leave.

Eligibility
@ z‘ : Completed 10 years of satisfactory service in the public schools of the C (g‘\{ 77/4)

Commonwealth. (at least 5 at Erie County Technical School)

@___.75( Half or 2 half school terms during the period of 2 years.
@_Lk' To rets ission, further preparation

and unrovement in h1s/her area of certification, additional certification,

attaining other appropriate and idenfifiable eucatlonal positions within
the school.

Pre-leave Documentation

@__Q(Detaﬂed plan submitted. (?-EJOD\NG’ MLODILRBVLSI OADS>

Additional information requested.

Course requirements for leave (choose one)

Half of school term
9 graduate credits per semester
12 undergraduate credits per semester

ergraduate credits per year
360 hours of professmnal development activities

% ) ; - Submission of nohﬁcatlon of acceptance and enrollment from an
accredited institution of higher learning. (.9 5 @0 IQ‘DIQ (/731/>



Post-leave Documentation 10

Underlined items require submission within one month subsequent to the employee’s
return to Work

Submission of official transcript showing passing grades due, « ”
. (failure to receive passing grades or submit required transcripts on time
shall result in forfeiture of monies
@ }( y , nox|ied 7%<
Submission of a formal report, due “ - &P¥ "describing etducal honal @
_ activities pursued and their benefits and relevancy. (failure to submit the '

required reports on time shall result in forfeiture of monies paid by the
district

M Return to active duty to Erie County Technical School for one school year
unless prevented by illness or physical disability.
Certification of Compensation and Benefits % A
@ % Employee shall be compensated at one-half the salary to which he/she 2 (_}, Ol
)

would have been entitled to if the employee was still working.

@® ) Employee shall continue to receive rights as stated in the current contract
and school code. -

S;:a@

Slgnature-Facu]@f Date

4l S
Date | () .

%_‘ XCOMPQ\)%M% WAP Z\;Z@,\j’ \,M?i(-\;( é}vﬂ”

wbw‘bcxa%ob M/oc./ﬁw\_e OF LERAE



GANNON

V E R § T Y

109 University Square - Erie, Pennsylvania <« 16541-0001 + Toll Free 1-800-GANNON-U -« Fax (814) 871-5827

January 22,2004

Sherry States _
117 West Bond Street
Corry, PA 16407

Dear Shen'y,

We are writing to confirm that the Graduate Adnnssmns Cominittee has reviewed your application and has
recommended your aceeptance for the Spring 2004 semester with a provisional administrative status for the Family

‘Nurse Practitioner option.of the graduate. Nursing program. This status will be re-evaluated with the Commlttee
when the followmg admlmstratwe ihformation is prov1ded

GRE scores and 2 letters of recommendation. -
Please submit the additional paperwork to the Office of Admissions by Apnl 1; 2004

You will be able to begin course work applicable to the Nursmg program. We encourage you to direct questions
relating to your program requirements and scheduling to your program director:

Dr. Carolynn Maste‘rs‘
Gannon University
109 University Square

Erie, PA 16541 - Telephone: (814) 871-5463 ' : o . ' '

You may also seek assistance with the reglsuatlon process from: the staff of the Center for Adult Learning. In

addition, there are'a variety of other resources and services available to graduate students through our office. Please
call us at (814) 871-7474 or 871-745 8, if we can assist you in. any way. -

- On behalf of all of us at Gannqn Umvers1ty—-co;1gratu1at10ns on your acceptance. '

Sincerely,

- Wbin 7B
William T. Eilola
Dean of Enrollment Services

CC: Dr. Masters -

CENTER FOR ADULT LEARNING AND OFFICE OF GRADUATE STUDIES
Mailing Address: 109 University Square, Erie, PA- 16541-0001
Office Location: 120 West 9" Street
(814) 871-7474 or (814) 871-7458



No. 438.1

SECTION: PROFESSIONAL
EMPLOYES

TITLE: COMPENSATED
PROFESSIONAL LEAVES

Erie County ' ADOPTED: December 19, 1996

Technical School

REVISED:

1. Purpose

2. Definitions

3. Authority

SC 1166.1
1171

SC 522.2

4. Guidelines

SC 1166

438.1. COMPENSATED PROFESSIONAL LEAVES

This policy shall establish the school's parame-
ters for granting professional development and class-
room occupational exchange leaves for eligible profes-
sional employes.

Professional development leave shall be defined
as a leave of absence granted for the purpose of im-
proving professional competency or obtaining a profes-
sional certificate or commission. Such leave shall
be directly related to an employe's professional re-
sponsibilities, as determined by the Operating Commit-
tee, and be restricted to activities required by
State requlation or law or to improve professional
competency.

Classroom occupational exchange leave shall be
defined as a leave of absence granted for the purpose

- of acquiring practical work experience in business,

industry or government.

The Operating Committee shall have sole authori-
ty to adopt and enforce policy establishing the con-
ditions for approval of a professional development
leave. All requests for such leave shall be subject
to review by the Operating Committee. The Operating
Committee may approve or reject a proposed plan for
professional development leave.

The Operating Committee may grant a leave to
eligible employes for classroom occupational exchange
leave for the specified purpose.

A. PROFESSIONAL DEVELOPMENT LEAVE

Eligibility

To be eligible for professional development
leave, an employe shall have completed ten (10) years
of satisfactory service in the public schools of the
Commonwealth; at least five (5) consecutive years of
such service shall be in this school.
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PENNSYLVANIA SCHOOL,
BOARDS ASSOCIATION

438.1. COMPENSATED PROFESSIONAL LEAVES - Pg. 2

SC 1166

SC 1166.1

SC 1166.1

A leave for professional development may be
taken for a half or full school term or for two (2)
half school terms during a period of two (2) years,
at the option of the employe.

Application

Professional development leaves shall be granted
only to employes participating in an academic program
for the purpose of retaining a professional certifi-
cate or commission, further preparation and improve-
ment in his/her area(s) of certification, additional
certification, attaining other appropriate and identi-
fiable educational positions within the school, or as

- the Operating Committee may require, and upon the .

recommendation of the Director.

Requests for professional development leave
shall be submitted on the approved school form and
forwarded with a detailed plan to the Director.

All required application materials shall be
submitted by April 1 for the following school year
and by October 1 for the following semester.

Documentation

Applicants for professional development leave

- shall submit with the application form a detailed
" plan describing the professional development activi-

ties to be undertaken and a statement specifying the
benefits of the leave to the employe and the school.
The plan shall provide sufficient information to
permit the Operating Committee to adequately evaluate
the request. ‘

The Operating Committee may at any time require
additional information from the employe in order to
assist the Operating Committee in evaluating the
request and the leave's benefits to and impact on the
employe and the school.

The minimum requirements for leave for a half
school term shall consist of any of the following or
a combination thereof: nine (9) graduate credits,
twelve (12) undergraduate credits, one hundred eighty
(180) hours of professional development activities.
The minimum requirements for leave for a full school
term shall be any of the following or a combination
thereof: eighteen (18) graduate credits, twenty-four
(24) undergraduate credits, three hundred sixty (360)
hours of professional development activities.
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PENNSYLVANIA SCHOOL
BOARDS ASSOCIATION

438.1. COMPENSATED PROFESSIONAL LEAVES - Pg. 3

SC 1166.1
1168

SC 1168

Applicants who propose to take graduate or
undergraduate credits shall submit notification of

. acceptance and enrollment from an accredited institu-

tion of higher learning for study in courses approved
by the Superintendent. The employe shall successful-
ly complete the approved courses and receive passing
grades. Upon return from professional development
leave, the employe shall submit to the Superintendent
within the first month an official transcript of all
courses completed. Failure to receive passing grades
or to submit required transcripts on time shall
result in forfeiture of monies paid by the district.

Applicants who propose to undertake professional

development activities shall submit to the Board a
detailed plan listing the specific activities. Upon
return from professional development leave, the em-
ploye shall submit to the Superintendent within the
first month a formal report describing the education-
al activities pursued and their benefits and relevan-
cy. Failure to submit required reports on time shall
result in forfeiture of monies paid by the district.

Commitment of Emplove

Acceptance of professional development leave
incurs a commitment by the employe to return to
active duty in this district immediately following

- the leave for one (1) full school year, unless pre-

vented by illness or physical disability. Employes
shall submit required reports on time or forfeit all
compensation and benefits.

The Board reserves the right to require at its
own expense additional examinations and reports by
physicians of its own choice to determine the em-
ploye's ability to return to work.

Compensable employment may not be engaged in
while the employe is on professional development
leave.

Commitment of Emplover

At the expiration of the professional develop-
ment leave, the employe shall, unless agreed other-
wise, be reinstated in the same position held at the
time of the granting of the leave.

Page 3 of 5
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PENHSYLVANIA SCHOOL.
NOARDS ASSOCIATION

438.1. COMPENSATED PROFESSIONAL LEAVES - Pg. 4

SC 522.1
1170

SC 1169

SC 1168

Time on professional development leave shall be
counted as time on the job for purposes of seniority,
where applicable in the school, and for retirement
fund purposes but for no other purpose.

Compensation

During the period of professional development
leave, an employe shall be compensated at one-half
the salary to which s/he would have been entitled had
the employe not taken leave. :

B. CLASSROOM OCCUPATIONAL EXCHANGE LEAVE

Application

Requests for classroom occupational exchange
leave shall be submitted on the approved district form
and forwarded with appropriate documentation to the
Director.

All required application materials shall be
submitted by April 1 for the following school year.

Documentation

Applicants for classroom occupational exchange
leave shall submit with the application form a state-

- ment from the employer agreeing to the terms and
- conditions of the leave, as specified in Operating

Committee policy.

Upon return from such leave, the employe shall
submit to the Operating Committee a final report
detailing the work experience and its benefits.

Commitment of Emplove

Acceptance of classroom occupational exchange
leave incurs a commitment by the employe to return to
active duty in this school immediately following the
leave for one (1) full school year, unless prevented
by illness or physical disability.

The Operating Committee reserves the right to
require at its own expense additional examinations
and reports by physicians of its own choice to deter-
mine the employe's ability to return to work.
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PENNSYLVANIA SCHOOL,
BOARDS ASSOCIATION

438.1. COMPENSATED PROFESSIONAL LEAVES - Pg. 5
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SC 1168

SC 522.1

SC 522.1

Commitment of Emplover

At the expiration of the classroom occupational
exchange leave, the employe shall, unless agreed
otherwise, be reinstated in the same position held at
the time of the granting of the leave.

Time on classroom occupational exchange leave
shall be counted as time on the job for purposes of
seniority, where applicable in the school, and for
retirement fund purposes but for no other purpose.

Compensation

The business, industry or government to whom the
employe is assigned during the leave shall fully
compensate the school for all salary, wages, pension
and retirement contributions, and other benefits as
if the employe were in full-time active service.

Page 5 of 5
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