February 2005
Human and Quality Resources Report
ISO.   We continue to work on audits in the process format.  The first round of audits will be complete at the end of February.  They will continue through April as we must complete 3 rounds.  
Payroll.   Pro-soft rectified the issues we had with the W-2’s and we were able to rerun those W-2’s that had issues and distribute to the affected employees.  In addition, we had clarification regarding the Occupational tax/EMS tax issue. (see attached correspondence)

Unemployment.   Continued effort is being made to decrease costs related to unemployment.  A hearing was attended this month and we continue to watch closely and appeal those decisions that are not in our favor.
Joan Sonnenberg.  As of January 24, 2005 Ms. Sonneberg’s disability leave was exhausted.  A letter was sent to inform her that we would be terminating her employment per the contract Article V- Section 6 as she did not return to work.  She responded by email stating that she did not realize her time was up. (see attached correspondence)  At this time she is currently receiving disability retirement from PSERS and desires to continue her benefits as a retiree.  A motion has been presented regarding this matter.
Recruiting.  There is still quite a bit of activity in this area.  We received applications for Cafeteria Manager and conducted interviews.  A motion is presented for a replacement for this position for Agnes Cermak, who is retiring effective March 31, 2005.  In addition, we have an addition to the substitute aid list and substitute instructor list.  This will help cover for the transfers in staff that have occurred.  We have also spent time reviewing applications for additional RCTC instructors as we have lost several to full time positions.
